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Date: 20" JANUARY, 2022.

o
REPUBLIC OF GHANA | Ons e
MEMORANDUM
FROM: Head of Internal Audit Unit T0: DCD

SUBJECT: Submission of Final Internal Audit Report for 4t Quarter 2021

Please find attached Internal Audit Final Report for 4N Quarter 2021 for your
attention and necessary action.

Thank you.

............ Fa

. nthony Brako
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AMANSIE CENTRAL DISTRICT ASSEMBLY  P.0.BOX 07, JACOBU-ASHANTI
S LN DIGITAL ADDRESS: AV- 0030-(;015
oa' Kindly quote this number and date on a'll correspondence
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i - My Ref. No. = et hceic
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et > 6\/5
: pusucorf GHANA M

THE AUDIT COMMITTEE CHAIRMAN

AMANSIE CENTRAL DISTRICT ASSEMBLY
JACOBU-ASHANTI.

SUBMISSION OF INTERNAL AUDIT 4™ QUARTER REPORT-2021

Please find attached the Internal Audit 4" Quarter 2021 on Human Resource management for

your necessary action.
usticé Amoah

(DISTRICT COORDINATING DIRECTOR)
for: DISTRICT CHIEF EXECUTIVE

Cc: OFFICE OF HEAD OF LOCAL GOVERNMENT SERVICE
ACCRA.

THE HON. REGIONAL MINISTER
REGIONAL CO-ORDINATING COUNCIL
KUMASI-ASHANTI.

THE DISTRICT CHIEF EXECUTIVE

AMANSIE CENTRAL DISTRICT ASSEMBLY
JACOBU-ASHANTI.

THE DIRECTOR GENERAL
INTERNAL AUDIT AGENCY
PMB31 MINISTRIE

ACCRA.

THE DISTRICT AUDITOR
DISTRICT “C”

KUMASI-ASHANTI.
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THE PRFESIDING MEMBER
AMANSIE CENTRAL DISTRICT ASSEMBLY
JACOBU-ASHANTI

THE DISTRICT COORDINATING DIRECTOR
AMANSIE CENTRAL DISTRICT ASSEMBLY
JACOBU-ASHANTI
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1.0 EXECUTIVE SUMMARY

This report presents findings from an audit of Human Resource management activities
and the policies and procedures relating to Human Resource management of Amansic
Central District Assembly.

It fulfills the Internal Auditors role of ensuring value for money on public expenditure
and the compliance of enactments, policies, standards systems and procedures of the
District Assembly.

The findings and recommendations which form part of the basis of this report were
discussed with the key personnel at the time of the audit. The responses received from
these key personnel have been taken into account in writing this report.

1.1 SUMMARY OF FINDINGS AND RECOMMENDATIONS
Finding I: Unremitted Income Tax deductions - GH¢ 4,895.31

The audit revealed that management deducted an income tax amount of GH¢4,895.31
from the salaries of staff employed by the District Assembly for the financial year

2020 and 202 1but failed to remit the said amount to Ghana Revenue Authourity.

Recommendation I

13

We recommended to management to pay the Income tax deductions to Ghana

Revenue Authourity to avoid penalties.
Finding II: Failure to Prepare Performance Appraisal

The examination of the personal files of staff revealed that seventy five (75) out of the
total staff strength of Eighty three (83) failed to complete their mid-year staff

Performance appraisal as at 31% December, 2021.
Recommendation 11

Management is urged to ensure that the performance appraisal of staff is completed

for each staff.

s e
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5.0 DETAILS OF SIGNIFICANT FINDINGS AND RECOMMENDATIONS
5.1.0 Unremitted Income Tax deductions

5.1.1 Criteria

Part I section (1) a of the Income Tax Act, 2015 (Act 896) as amended states “that

Income tax is payable for each year of assessment by a person who has chargeable
income for the year

5.1.2 Condition

The District Assembly deducted an amount of GH¢4,895.31 from the salaries of staff
employed by the District Assembly as income tax but have failed to pay the said
amount to Ghana Revenue. See appendix 1.

5.1.3 Cause

This anomaly occurred as a result of the non-commitment by management to pay
income tax deductions to Ghana Revenue Authourity.

5.1.4 Effect

This could lead to the loss of revenue to the state.

5.1.5 Recommendation

We recommended to management to pay the Income tax deductions to Ghana
Revenue Authourity.

5.1.6 Management’s Response

Management will ensure that all the income tax in arrears is paid to Ghana Revenue
Authourity to avoid penalty.

5.2.0 Failure to Prepare Performance Appraisal

5.2.1 Criteria

Page I of the LGS-2020 Performance Evaluation Report on RCCs and MMDAs
describe the Performance Management System as a systematic process for improving
performance by developing the individual performance of staff and teams to enhance
productivity, develop competencies, increase job satisfaction and achieve the full
potential of all staff in the service in line with section 51 of the local Government Act,
2016 (Act 936).It is operationalized through the Performance Management

3
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Another issue raised was the non-assessment of the performance of some staff ut the
various department and units,

We urge management to ensure strict adherence to the various laws, rules and
regulations as discussed in the report,

ETANN [ o ) 900

ate

Brako ~\nlhon\
(Head, Internal Audit Unit)
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Unremitted Income Tax Deductions - 2020 & 2021

NO.

Month Income Tax GH¢ Income Tax GH¢
2020 2021
1. | January 208.64 223.93
2. | February 117.20 223.93
3. | March 96.29 223.93
4. | April 96.29 223.93
5. | May 96.29 223.93
6. June 96.29 22393
7. | July 96.29 223.93
1 8. | August 96.29 223.93
9. September 160.11 222.69
10. | October 382.60 222.69
11. | November 382.60 223.50
| 12. | December 382.60 223.50
{ Total 2,211.49 2,683.82
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Failure to Prepare Performance Appraisal

S/NO. | NAME | SEX . -
L1 Justice Amozh | M _
2. Abdul-Hakeem H. Dada M —
3. Janet Dwereboa Odoi F
4, | Awudu Qsumanu Adams M 1
5. | Florence Opeku-Hotse F _
6. Arabe Armstrong M
7. | Michael Fiifi Mensah-Sey M _—
g. | Patrick Marfo Antwi M
9. | Asamozh Kofi Rzbbi M
10. | Appiah Victor M
L 11. Lydia Mensah F
12 Linda Apuriyure F
13. Brako Anthony M -

4. Owusu Cosmos M
i

15. Emmanuel Kwame Adu M

| 16. Celestine Ahiabor F
| 17. | Tbrzhim Mahamud M
| 18. | Asamoah Ankrah Eric M

| 19. | Dela Dzikunu Ellis

| 20. | Douglas Ogyam Duffour M
| 21. Mary Okyere F
22. Esther Nvzrko =
23. Maustapha Yebozh iy

| 24 Kofi Owusu Affiyie M
25 Sylvester Amozko Yzv M

| 26. Evelyn Agyexum :

29 Michas! Sarfo M
! 30. Attz Junior Antwi M
3 Stephen Amosz Asare M
32. | Daniel Teteth Anum -

3. | Owusu Mensah Amos e

34. Kwaku Appizh Mensah | M
35. Bozteng Kwaku Emest M

36 Kenneth Frempong

3 Francis Adjei M
38. Kwaku Adusei ' M
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