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- in case of reply the number and date of this

Ir  rshould be quoted OFFICE OF THE DISTRICT ASSEMB

POST OFFICE BOX 7
TEL: 00233-51-91457 191455 [ 91458 JACOBU-ASHANTI
GHANA-W/A
Our Ref: ACDA/SL/12/16/011/79
YOUr Refueoooniieeaieiaiinen: 26™ April, 2021

THE AUDIT COMMITTEE CHAIRMAN
AMANSIE CENTRAL DISTRICT ASSEMBLY
JACOBU-ASHANTI

i SUBMISSION OF 157 QUARTER 2021 INTERNAL AUDIT REPORT OF AMANSIE
CENTRAL DISTRICT ASSEMBLY

Please find attached the final Internal Audit Report of Amansie Central District Assembly for
the first (1°) Quarter 2021 for your necessary Action..
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1.0 EXECUTIVE SUMMARY
We have reviewed the cash management and other control processes of Amansic Central

District Assembly for the first Quarter 2021 based on the approved annual risk based Internal

Audit Plan for 2021

The audit identified five main findings together with their appropriate respective

recommendations as follows;

e  Unpresented payment voucher: During our review, it was discovered that one payment
voucher covering an amount of GH¢7,000.00 was not presented for audit. We
recommended to management to produce the said payment voucher for our verification.

e  Payment without monitoring report: The audit also revealed that there was one
particular payment voucher without monitoring report. We urged management 1o
ensure that monitoring report is attached to the said payment voucher within the
stipulated time.

e Insufficient acquaintance payment vouchers: The audit revealed that some payment
vouchers totaling GH¢36,650.00 were not fully acquitted. We urged management to
fully acquit all the affected payment vouchers within the agreed stipulated time.

. Payment without supporting documents: In our review, it was found that payment
vouchers with a total value of GH¢6,000.00 were without the appropriate attachments.

We urged management to attach all the necessary supporting documents within the

( .

to 31% March 2021. This is in
nent Act of 2016 (Act 921). We
personnel of the Assembly

ments before coming out with

ried out as part of the
District Assembly is
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The Amansie Central District Assembly exist to improve the living standards of the people in
the District through the creative exploitation of our human and natural resources as well as
collaboration with relevant stakeholders to implement programmes and project relating to
human development, income generation, employable skills and infrastructural development.
During our previous audits on cash management and Internal Controls management took the
necessary steps to implement all recommendations made without any outstanding issue. It is
our fervent hope that management will take the needed steps to address all the issue raised in

this report

2.2 Scope
The audit included a review of cash management of all the Assembly accounts and Internal

Control process for the period 1 January 2021 to 31% March 2021.

2.3 Objectives
The main objectives of the audit were;
i.  To ascertain whether the Internal Control processes put in place by management are
working and also adequate.
ii. To ensure that disbursement and procurement conformed to existing rule and
regulations.
fii.  To ascertain whether all stores received and issued were properly documented.

d of analysis of relevant documentations, process review and

e held with the units and departmental heads concern.
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3.0 DETAILED AUDIT FINDINGS

3.1 Finding I: Unpresented Payment Voucher GH(7,000.00

Criteria

Regulation 78 (a to ¢) of Public Financial Management Regulation 2019 1.1 2378
states “A Principal Spending Officer of a covered entity is personally responsible for
ensuring in respect of each payment of that covered entity, the validity, accuracy and
legality of the claim for the payment; that evidence of services received, certificates
for work done and any other supporting documents exists; that the commitment for the
payment has been approved in accordance with these Regulation through the Local

Finance Management Information System.”

Condition
In our review we noted that a payment voucher with total amount of GH¢7,000.00

from the DACF account was not presented for audit. See appendix 1.

Cause
The lapse was as ¢ . itant’s failure to produce these payment

nd produce for
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3.2 Finding II: Payment without monitoring report

Criteria
Regulation 80 (1-2a, b) of Public Financial Management Regulation 2019 L..I 2378

states “A Principal Spending Officer shall as a condition for certifying completion of
works and large supply of goods, inspect the physical output of works and supplies in
the field.

Inspection of completion of works and large scale supplies shall be carried out

(a) before a progress payment required under a contract is made, in order to certify
progress of works and supplies required for the progress payment; and
(b) when works and supplies are fully completed.
Condition
On the contrary, we observed during the audit that the Assembly made payments to a

contractor for work done without the Assembly’s monitoring report. See appendix 1.

orted with monitoring

h the monitoring
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3.3 Finding I1I: Insufficient acquitted Payment Vouchers
Criteria

Regulation 82[2a and ¢] of Public Financial Management Regulation 2019 (L.I 2378)

| states “A Spending Officer and the head of account shall ensure the validity, accuracy
and legality of the claim for payment and that an invoice, a certificate statement and a
complete set of supporting documents have been recorded in the Ghana Integrated

Financial Information System.

Condition

In our review we noted that expenditure supporting documents valued at
GH¢36,652.50 were not fully acquitted. Out of the total amount of GH¢36,652.50
supporting documents for GH¢30,206.50 were attached to the payment voucher,
thereby leaving a balance of GH¢6,446.00 yet to be accounted for such as distribution
list, Invoices, estimates were not provided to authenticate payments on paid vouchers.

of funds and fraud.

ts or the officers should

m ji!_ﬁ)r audit
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34 Finfiing IV: Payment without supporting documents
Criteria
Regulation 78 (a to ¢) of Public Financial Management Regulation 2019 L.I 2378
states “A Principal Spending Officer of a covered entity is personally responsible for
ensuring in respect of each payment of that covered entity, the validity, accuracy and
legality of the claim for the payment; that evidence of services received, certificates
for work done and any other supporting documents exists; that the commitment for the
payment has been approved in accordance with these Regulation through the Local

k Finance Management Information System.”

Condition

In our review we noted that payment vouchers with a total value of GH¢6,000.00
for the payment of various expenses were without the relevant supporting documents
mandating the District Finance Officer to effect payment. See appendix 1 and 2.

 a result of the failure on the part of the Finance Officer to ensure that all
e properly supported before payment is made.

enticated and this could result in loss of

nts or the officers should
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3.5 Finding V: Default in Market Stores Rent GH¢ 38,230.00

g;:-ei:v: No. 5 of the Amansie Central District Assembly states that , “ All rents shall
be payable monthly, weekly or daily in advance and in the case of monthly or weekly
occupants shall expire on the last day of the month or week in which rent have been
paid.”

Condition

In our review we noted that some occupants of the stores in the market owed the

Assembly an amount of GH¢ 38,230.00 in arrears. See appendix 3.

Cause
This is as a result of management failure to apply and enforce the Assembly’s Bye-

- ability to achieve their revenue targets for 2021 as

rector should support the revenue

ind enable them achieve their
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Appendix 1

DISTRICT ASSEMB FUND
Unpresented Payment Voucher LY commoN
Date PV No. __ Payee Details Amount ¢
04/02/2021 DCD Payment of new year school | 7,000.00
Total 7,000.00
Payment without monitoring report
Date PV No. | Payee Details Amount ¢
25/02//2021 Asupal Company Ltd. | Pavement of DCE'S 11,860.00
residence
j [ Total 11,860.00
|
Appendix 2
t without supporting documents -IGF
e | PVNo. Payee Details Amount ¢
7 | _02/02/21A | DCD DCE’s accountable imprest 1,000.00
| 0s5/0321 | DCD Hosting of official guest from 4,000.00
i Accra and Kumasi
s Hosting of officials from 1,000.00
Common Fund secretariat
6,000.00
' | Amount ¢ Amount ¢
4,050.00 1,150.00
1,480.00 400.00
~ 3,630.00 650.00
489.00
3,557.00
200.00
6,446.00
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